											
Rural Municipality of Wellington
Fire Department Bylaws

FIRE PROTECTION AND EMERGENCY SERVICES
1. The Rural Municipality of Wellington shall maintain a fire department to serve the residents of the Municipality as well as the surrounding areas, ie. the Wellington Fire District, the Rural Municipalities of Abram-Village, and Central Prince (Harmony/Lady’s Slipper).

2. The Council of the Rural Municipality of Wellington will be responsible to assure, after discussions with the Fire Department, resources necessary to provide effective protection services to the areas it serves.

3. The Fire Department shall be prepared to respond to the following types of emergencies within municipalities and the fire district areas it serves or when requested as part of a Mutual Aid situation:
a) Structural Fires				f) Aircraft/Helicopter Fires
b) Vehicle Fires				g) Bomb threats
c) Vehicle Accidents				h) Fuel spills
d) Medical Emergencies			e) Hazardous Materials Response
e) Disaster Response				f) Propane leaks
	
Fire Department will prepare to respond to other emergencies as approved by the Council. All proposed emergency responses shall have written operational guidelines to follow and firefighters shall demonstrate that they have received the training required for that kind of response.

4. The Wellington Fire Department shall consist of a Fire Chief, Deputy Fire Chief, Captains along with a minimum of 24 and a maximum of 35 firefighters including junior firefighters.

5. Regular members of the Fire Department shall be 18 years of age or over. No firemen will be allowed to drive a vehicle unless in possession of a valid driver’s license for that class. He/She must live or have lived or work in one of the communities served by the fire department.  Junior Firefighters aged 14 to 18 will be accepted by the Fire Department Executive.

6. The Fire Chief and Deputy Fire Chief shall be appointed by the Rural Municipality of Wellington Council on recommendation of the majority of firefighters.

7. The Fire Chief shall:
a) have a minimum of Level 1 Firefighter training
b) have full command and control of all fires and/or emergencies
c) direct all proper measures for extinguishing fires and enforcing the laws, ordinances and regulations respecting firefighting
d) future appointments will require that candidates for Fire Chief shall have followed a Fire Officers course as well as a Firefighter Instructor’s Course.  Should a situation arise that the Fire Chief’s position cannot be filled by candidates already trained, the newly elected Fire Chief will commit to follow the said training within 1 year of the appointment.

8. The Fire Chief is responsible for:
a) to address recruitment needs in order to try to maintain his Department up to full strengths at all times.  He/She shall advise Council when Department is at or below minimum requirements.
b) to develop, maintain and enforce a set of Standard Operating Guidelines (SOG) for the Department based on recognized Provincial and National Fire Protection Standards  
c) to provide training for firefighters and have them abide by the SOG
d) to keep records of attendance of the members at fires and practices
e) to file with Government authorities all reports required under the PEI Fire Protection Act and Regulations, the Fire Marshalls’ Act as well as under any other pertinent Provincial Laws.  A copy of this report will be provided to the Wellington Municipal Council upon request.  

9. The Deputy Fire Chief shall assist the Chief in all of his duties and shall, in the absence of the Fire Chief, perform his duties and exercise his authority.  Future appointments will require that candidates for Deputy Fire Chief shall have followed a Fire Officers Course as well as a Firefighting Instructor’s Course.  Should a situation arise that Deputy Fire Chief’s position cannot be filled by candidates already trained then, a new elected Deputy Fire Chief will commit to follow the said training within 1 year of appointment.

10. The Fire Department will appoint an Executive Committee to assist with the administrative matters within the Department.

11. The Executive Committee will be composed of the following:
a. President/Administrator
b. Secretary-Treasurer
c. Vice-president
d. Fire Chief
e. Deputy Chief
f. Captains
g. Truck Engineer

12. The Executive Committee shall be responsible to:
a. keep control of disciplinary matters within the Department
b. to keep an inventory of all equipment and apparatus on hand
c. To keep records of all fire or emergency calls as well as noting any deficiencies in equipment and other pertinent information that may be required by the Wellington Municipal Council
d. To report monthly to Wellington Municipal Council on the operations of the Fire Department 
e. To approve all expenditures of the fire department

13. In the event of an absence of the Fire Chief and Deputy Chief, the Fire Department Executive Committee shall appoint a temporary Chief.  Such appointment shall not be for a period of more than thirty (30) days.p

14. No person shall damage any apparatus, equipment or supplies of the Department and no person including firefighters shall put to any use or remove from the Fire hall or any of the Department units, any such apparatus, equipment or supplies for any other use but for fires or emergencies and practices or for public educational demonstrations or to render services approved by Council.

15. Where there exists a need to declare a public emergency in a municipality served by the Department, the Chairperson of that Municipality, in consultation with the Fire Chief or, in his absence, the Deputy Chief will proclaim the declaration.

16. The Wellington Municipal Council will maintain sufficient insurance on the building, equipment and apparatus a well as liability insurance such that the Fire Department or any of its members shall be protected from claims made by persons injured or property damaged during the course of duties of the Fire Department.
ADMINISTRATIVE MATTERS
17. The Fire Department will provide an annual forecast of general expenditures as well as a 5- year capital expenditure forecast to the Wellington Municipal Council before the 1st day of March each year.

18. The Wellington Municipal Council will prepare a final detailed budget for approval at its monthly March Council meeting per the PEI Municipal Government Act. 

19. The Wellington Municipal Council will assure that proper accounting system and controls are in place to assure expenses and revenues are kept within the approved budget.

20. The Wellington Municipal Council will be responsible to negotiate, with the Wellington Fire District and the Rural Municipalities served by the Wellington Fire Department, annual fire dues to meet budgetary requirements.  It will also be responsible for all matters relating to the collection of set fire dues.  

21. Where the Fire Department has to respond to emergencies for parties from outside the communities served or when the Fire Department has to provide services out of the ordinary at the request of a third party, then the Fire Department will bill the responsible party for services rendered at a pre-determined fee for services.  Where and when possible the requesting party will be informed of fees prior to services rendered.  Fees for services will be approved by Council.  Any funds collected from fees for services will be deposited in the Municipality of Wellington Fire Department chequing account and will be credited to the Fire Department general operating revenues.

22. The Fire Department will be encouraged to organize fundraising events or activities in the name of the Wellington Fire Department I order to purchase necessary equipment or fund social activities aimed at recognizing the firefighters volunteer commitment to the Department and aimed at maintaining morale within the Department.

23.  All funds collected through fundraising for equipment will be accounted through the Rural Municipality of Wellington and all purchases will be billed directly to the Municipality and will be paid through the accounting system.  The Municipality will keep separate ledger accounts to show detailed cash inflows and outflows of this Fire Department account.

24. All Capital purchases will need to be made according to an approved annual Capital Expenditure Plan or, if planned purchase is not in the approved plan, it will need prior approval by the Wellington Municipal Council before purchase is made.  The Fire Department will be required to pay with their own funds any items that have not been pre-approved  by the Wellington Municipal Council.

25. All financing requirements will be handled and done in the name of the Rural Municipality of Wellington Inc.  Fire Department shall not have the authority to borrow money or enter into any lease agreement on their own behalf.

26. Firefighters and officers will be awarded an annual fee for service in recognition of their duties.  Fees for services will be disbursed on recommendations of the Fire Department’s Executive Committee and shall respect the following guidelines:
a. Any payments paid before the last fiscal month will be in proportion to the number of months served to that date.
b. No advance payments will be made.

27. Any suggestions of changes or request for changes to these Bylaws shall be made in writing to the Wellington Municipal Council.
__________________
Chairman
_____________________
Administrator or Chief Administration Officer
Date adopted:  ____________________




